Bourne High School

School-to-Career Internship Program
Partnering Education With Practice
75 Waterhouse Road

Bourne, MA 02532

internships@bourneps.org, 508. 759. 0676

Student Internship Agreement

Semester Date _________________


Student Responsibilities:

1. The student will arrive at work on time and will maintain a good attendance record.

2. If unable to report to work for any reason, the student will notify the internship site and the School-to-Careers Internship Coordinator, as soon as possible. 
3. The student will follow company policy; employment may be terminated for the same reasons as regular employees are at the internship site.

4. The student will report job problems to the internship site and the School-to-Careers Internship Coordinator.

5. The student is responsible for his/her own transportation.

6. The student is required to maintain passing grades in school classes and follow all school attendance, dress code and behavior policies.

7. The student will report to school for designated meetings and instruction to enrich the internship learning experience. 

8. The student will be responsible for completing internship assignments, which will be used to determine a percentage of his/her grades.

9. The student is not eligible for unemployment compensation, nor may he/she use wages received under this program as credit for unemployment compensation benefits.

Internship Site Responsibilities:

1. The internship site will adhere to all state and federal regulations regarding employment, including child labor laws, minimum wage laws, anti-discrimination policy and workers’ compensation.

2. The internship site will provide students with necessary instruction for safety purposes.

3. The student will be given a variety of work assignments and will be supervised by an experienced employee.

4. The internship site will complete periodic assessments on the student’s work performance and will complete a final evaluation.

5. The internship site will communicate with the school internship coordinator on a regular basis to help ensure a successful placement experience.

6. The internship site will not be liable to provide unemployment compensation for wages paid to the student.

7. The internship site will agree to provide a safe learning environment for the student and will develop a plan with the School-to-Careers Internship Coordinator to guide the student in their final project.

8. The internship site will contact the School-to-Careers Internship Coordinator if the student is absent without notification.

9. The internship site agrees to allow the School-to-Careers Internship Coordinator to visit the internship site to help with evaluation of work performance and progress, provide feedback, and make adjustments in the Work-based Learning Plan when necessary.

School Responsibilities:

1. The program is under the direct supervision of the BHS School-to-Careers Internship Coordinator.

2. The School-to-Careers Internship Coordinator will visit the student and the employment supervisor at least twice during the semester at the internship site.

3. Students who successfully complete this program will earn 1 (one) elective course credit.

4. The School-to-Careers Internship Coordinator will meet with students regularly to discuss progress and to address concerns.

I understand and agree to the terms and conditions stated within this agreement.

Student:  ____________________________________________
 
Date: 




Parent/Guardian: ______________________________________

Date: 



Internship Site Supervisor:______________________________
 
Date: 



STC Internship Coordinator:_____________________________
  
Date: 



STUDENT INFORMATION





Student Name: __________________________________________	Date of Birth: _______________________





Address: _____________________________________________________________________________________





Phone Number: _____________________________  	Cell Phone Number: ________________________________





Career Objective: ______________________________________________________________________________





INTERNSHIP INFORMATION





Internship Site: ________________________________________________________________________________





Address: _____________________________________________________________________________________





Internship Job Title: ____________________________  Days Attending: ___________________ Time: _________





Internship Site Supervisor: _______________________________  Title: ____________________________________





Phone Number: ____________________________________   Email: _____________________________________















